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[Transfer Applicants Required Application Materials]

¥ Submit documents in the order listed in the checklist.

% Documents not in Korean or English must be accompanied by a notarized translation in Korean or English.

(Unless unavoidable, the translation notarization must be completed in the country of issuance. The original document must

be included with the notarized translation.)

X All documents must be original documents issued within one year prior to the online application deadline.

X Please ensure that all information, including your Korean name, English name (as shown on your passport), date of birth,

phone number, and email address, is entered correctly.

% Additional documents may be requested to verify eligibility and the authenticity of submitted documents.

X Admission forms (k =

University form) are available for download and printing from the Office of International Affairs
website (https://oia.uos.ac.kr/oia/web/bbs/oia_dol01/list)

or the online application page.

check

Documents list

Notes

v

Checklist for documents
submission %

Submit documents in the order listed in the checklist

Application form.

Print after completing the online application and paying the application fee.
X The apfplication must bear the applicant’s handwritten signature in the
signature field.

X The English name (as in the passport), school name, and graduation date
on the application must exactly match those on the submitted documents.

Self-introduction and Study plan
(one copy each) %

X Must be completed and submitted using the university’s official form.
X For each question, write within 500 characters in Korean or 300 words in
English (excluding spaces)

A photocopy of the
applicant’s passport

Submit a photocopy of applicant’s valid passport

XIf yOClIJ are a Chinese national, please also submit a copy of your Chinese
ID car

A photocopy of the
applicant’s alien registration
card (if applicable)

Submit a photocopy of both the front and back

Proof of Language Proficiency

Submit at least one of the following supporting documents:

-TOPIK score report at level 4 or higher (valid as of the online application deadline)
-Certificate of completion at level 4 or higher and transcript from the University of
Seoul Korean Language and Culture Program

-Certificate of completion at level 5 or higher and transcript from a Korean language
institute affiliated with a university accredited under Korea's International Education
Quality Assurance System (IEQAS)

-Other language eligibility documents specified in the admissions guidelines

X If you are scheduled to obtain TOPIK, submit your test admission ticket first; if
you are scheduled to complete a Korean language program, submit a certificate of
enrollment first.

Certificate of graduation from
high school

Korean High School

Graduate Original copy of (expected) certificate of graduation

X Refer to: p.18 <7. Submission Guide for Academic
Verification Documents from Overseas Schools>

* General high schools: CHSI Verification Report (in English)
+ Vocational(BR:l'S )/Secondary  Vocational School(E3&E+
%)/Technical/Other high schools: Graduation certificate
(original with Apostille or consular legalization) and School
Profile (School Information Verification Form)

Chinese High School
Graduate

X Refer to p.18, “7. Submission Guide for Academic
Other countries’ Verification Documents from Overseas Schools”
schools

« Original graduation certificate with Apostille or
consular legalization.

Certificate of enrollment
/completion /graduation

(or certificate of expected
graduation) from the previously
attended university/college

X Eligibility: You may apply if
you have completed at least two
academic years at a domestic or

Korea-based  Original certificates of enrollment/completion/graduation

institutions (or expected graduation) from the previous university.
X Refer to p.19, “7. Submission Guide for Academic
Verification Documents from Overseas Schools.”
China-based . o . .
institutions e Original CHSI Verification Report (in English) for
university-level studies (2-, 3-, or 4-year programs)
X For expected graduates: Original certificate of

enrollment/completion/expected graduation with Apostille or
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overseas 4year university, or if
you have graduated from the
regular program of a 2- or 3-year
junior college.

consular legalization.

X Refer to p.19, “7. Submission Guide for Academic

o ) Verification Documents from Overseas Schools.”
For institutions in
countries other than

Korea/China + Original certificate of enrollment/completion/graduation

(or expected graduation) from the previous university, with
Apostille or consular legalization.

Official transcript from the
previously attended university

¥ Must include all
semesters/years with grades
and credits

¥ Must indicate grading scale
and maximum score (or
submit an additional
document providing this)

Korea-based - .
 Original transcript.

institutions

X Refer to p19 "7 Submission Guide for Academic
China-based Verification Documents from Overseas Schools..”
institutions

 Original transcript with Apostille or consular legalization

o ) X Refer to p.19 “7. Submission Guide for Academic

For institutions in Verification Documents from Overseas Schools.”

countries other than
Korea/China

 Original transcript with Apostille or consular legalization

Document stating the
department-specific total

. : A printout from the university website or admissions guidelines is
credits required for
. . acceptable.
graduation at the previous
institution (in English)
Complete and submit your elementary, middle, and high school

Studying period table %

study/attendance history

X If you have any special circumstances—such as school transfers or gaps
in schooling—list all details.

Consent for academic record
verification %

Complete with your final graduating school’s information and submit.

Certificate confirming the
nationality of the applicants
and their parents

Nf;?;g:;?ﬁ;e - Copy of Passport or Valid Identification Card (ID)
Copy of Parent(s)) Passport And Copy of Parent(s) Chinese
Identification Card
Chinese X Both documents must be submitted.
nationality | > If you cannot provide copies of the parents’ passports,
additionally submit notarized translations of their Chinese ID
card copies.

[Important notes for all applicants]

X If the ID is not issued in Korean or English, submit a notarized translation.

X If copies of the parents’ passports are not available, submit a copy of a valid
ID or government-issued proof of nationality.

X In cases of parents’ divorce or death, or in single-parent families, submit
notarized translations of documentary evidence that can verify these facts. (In
the case of parental divorce, submit documents related to parental authority
and custody of the applicant.)

X For single-parent families, only the nationality of the supporting parent (father

Certificate of family relations
between the applicant and
their parents

or mother) is considered for eligibility. This must be verified with
government-issued documents.
Translated and  notarized copy of  official
Non-Chinese govgrnmgnt—lssued docume.nts verifying  the  family
nationali relationship between the applicant and parent(s).
L (e.g, household register, birth certificate, resident

registration certificate, family relationship certificate, ect.)

- (Choose one) Family Relationship Certificate (Translated
and notarized) or Household Register (Hukou Booklet)
(Translated and notarized)

S X Applicants eligible to submit a Household Register
(Hukou Booklet): This applies when one parent is the head
of household and all family member are listed in a single
household register.
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X If there are any changes in family status such as
divorce, death of a spouse, or remarrige, applicants must
submit a translated and notarized Family Relationship
Certificate and the most recent Household Register
reflecting such changes.

(In case of divorce, an additional translated and notarized
copy of the divorce agreement indicating custody rights
must be submitted.)

[Important notes for all applicants]

- The names of the applicant and parents listed on the Family Relationship Certificate must match
the names shown on their passport or identification card.

- If there are any special circumstances related to family status or nationality (e.g.,
divorce, remarrige, unmarried status, death, disappearance, or acquisition of Korean
nationality), supporting documentary evidence must be submitted without exception.

Example): divorce certificate, family relations certificate, single-parent certificate, death
certificate, missing-person certificate, certificate of acquisition of Korean nationality, etc.

X If the father or mother has remarried a Korean national, submission of
family relations certificates for both the parent and the Korean-national
remarried spouse is mandatory

Additional documents
(those who apply for the
departments requiring a
practical test)

- Requested materials for the Department of Architecture; the Department
of Design (Visual Design); the Department of Music; and the Department
of Sculpture

Financial Guarantee Certificate

admitted

onty | 3 Submit later only if ¥ Must be completed and submitted using the university’s official form.
admitted
X Original bank balance certificate: KRW 20,000,000 or more (other
currencies equivalent to KRW 20,000,000 are also acceptable).
X Refer to p.22, “13. Documents for issuing the Standard Admission Letter
) Bank statement ) .
Admited % Submit later only if after final admission
only ’ X Only bank balance certificates in the name of the applicant or the

applicant's parent(s) are accepted. However, if the applicant is residing in
Korea with a Foreign Resident Registration Card, only a certificate in the
applicant’s own name is accepted. Bankbook copies are not accepted.
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